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ISTANBUL OKAN UNIVERSITESI
MUHENDISLIK VE DOGA BIiLIMLERI FAKULTESI

INSAAT MUHENDISLiIGi BOLUMU
OGRENCI STAJ ESASLARI

1. AMAC VE KAPSAM

Bu esaslar, Istanbul Okan Universitesi Miihendislik ve Doga Bilimleri Fakiiltesi Insaat Miihendisligi Boliimii
ogrencilerinin staj caligmalart ile ilgili kurallar1 ve bu kurallarin yiiriitiilmesine yonelik prensipleri belirtmek
amaci ile Istanbul Okan Universitesi On lisans ve Lisans Egitim-Ogretim Y6netmeligi’nin 37. maddesi geregi
diizenlenmistir.

2. TANIM, ALAN, SAYI VE SURE
2.1. Tanim

Staj; 6grencinin Ingaat Miihendisligi Béliimii'niin lisans egitim-6gretimi dzelliklerine ve gereklerine gore,
istenen mesleki, akademik bilgi ve beceri dlizeyine erismesini saglamak iizere tiniversite i¢cinde ya da disinda
bir kurulusta ve tercihen yaz aylarinda yapilan uygulamali calismadir.

2.2. Staj Alanlan ve Tiirleri

Insaat Miihendisligi Boliimii’nde staj alanlari, yapi, hidrolik, ulastirma ve geoteknik; staj tiirleri, santiye staji
(saha proje aplikasyonu) ve biiro staji (ofis proje tasarimi) olarak tanimlanmastir.

2.3. Staj Calismasi Yapabilme Sartlan

Santiye stajin1 yapacak 6grencinin 4 (dort) yariyili tamamlamasi, biiro stajini yapacak 6grencinin ise 6 (alt1)
yar1yili tamamlamas gerekir. Yatay veya dikey gegis ile insaat Miihendisligi Boliimii’ne 2015-2016 akademik
yil1 ve sonrasinda kaydolmus 6grencilerin 6nceki boliimlerinde gecirmis olduklari siire bu siireye dahil edilir
ancak bu 6grencilerin daha dnceki boliimlerinde yapmis olduklart stajlar gegerli sayilmaz.

2.4 Staj Sayis1

Miihendislik ve Doga Bilimleri Fakiiltesi Insaat Miihendisligi Béliimii’nden mezun olacak her dgrencinin,
Ogrenci Staj Esaslari’na uygun olarak, 2 (iki) farkli dénemde, 1 (bir) tanesi santiye staj1 digeri biiro staji olmak
sartiyla, 2 (iki) adet staj yapmalari zorunludur. Staj yiikiimliliigii bulunan &grenci, staj islemlerini
tamamlamadig1 siirece mezun olamaz. Ogrenci santiye stajin tamamlamadan biiro stajina baslayamaz.

2.5 Staj Siiresi

Stajlar normal sartlarda, akademik tatillerde yapilir. Resmi tatil giinlerinde yapilan calismalar, staj siiresi
olarak kabul edilmez. Ancak, haftada en az 3 (ii¢) serbest tam is giinli (cumartesi dahil) bulunan 6grenciler,
ogretim ile birlikte staj yapabilirler. Bu belirlemede bitirme projesi dersi dikkate alinmaz. Bir hafta 5 (bes) is
giinii olarak kabul edilir. Cumartesi giinli mesai yapilan igyerlerinde, bu giin de is gilinii olarak kabul edilir.
Staj caligmalari her bir staj 20 (yirmi) is glinlinden az olmamak tizere toplam 40 (kirk) is gliniinde tamamlanir.
Bir donemdeki 20 (yirmi) giinliik staj, parcali olarak (arada bos hafta birakilarak) yapilamaz. Her staj ¢alismasi
icin ayr1 bir Staj Defteri hazirlanir.

3. STAJ KOMiSYONU VE GOREVLERI

3.1. Boliim baskani, staj islerinin yiiriitiilmesi i¢in, gorev siiresi 1 (bir) yil olmak {izere, boliim 6gretim
elemanlar1 arasindan birini, Boliim Staj Koordinatdrii olarak atar. Gorev siiresi dolan koordinatdr tekrar
secilebilir.

3.2. Boliim Staj Koordinatorii boliim 6gretim iiyeleri arasindan segecegi kisilerle Boliim Staj Komisyonu’nu
olusturur.
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3.3. Boliim Staj Komisyonu, 6grencilerin staj yapacaklarr resmi ya da 6zel kuruluslardaki staj yerlerinin
niteliklerine, stajda 6zen gosterilecek ayrintilara, staj alan1 ve tiirline gore defterlerin diizenlenme bigimine,
yapilan stajlarin uygun olup olmadigina ve diger ayrintilara iligkin kararlar alir, 6grencilere duyurulmasini ve
uygulanmasini saglar.

3.4. Boliim Staj Koordinatorii, kendisine iletilen staj belgelerini, en geg 1 (bir) haftada Béliim Staj Komisyonu
iiyelerine incelemek iizere iletir. Boliim Staj Komisyonu iiyeleri staj belgelerini “Ogrenci Staj Esaslar1”
cergevesinde inceler ve degerlendirir. Boliim Staj Komisyonu’nca uygun goriilen staj basvurusu, sigorta
islemlerinin yapilabilmesi i¢in Insan Kaynaklar Birimi’ne iletilir.

4. STAJ YAPILACAK YERLERIN SAGLANMASI

4.1. Staj yeri bulma sorumlulugu 6grenciye aittir. Ogrencilerin kendileri tarafindan bulunan staj yerleri icin,
ilgili kuruma onaylatilan staj basvuru formuyla Bo6lim Staj Komisyonu’na basvurur. Stajin uygun olup
olmadigina, boliimde uygulanan esaslar ¢er¢evesinde, karar verilir ve karar 6grenciye bildirilir.

4.2. Ogrenciler zorunlu stajlarini, Boliim Staj Komisyonu’nun kontenjan aldig1 kuruluslarda veya asagidaki
kriterlere uygun olmak kosuluyla kendilerinin buldugu ve Bolim Staj Komisyonu’nun onayladigi bir
kurulusta yapabilirler.

a) Resmi veya 0zel santiyeler,

b) Yapi elemanlar1 imal eden fabrikalar,

¢) Insaat miihendisligi konusunda arastirma yapan 6zel laboratuvarlar veya iiniversite laboratuvarlari,

d) Proje ofislert,

e) Bolim Staj Komisyonu’nun uygun gorecegi, 6grenciye pratik ¢alisma yetenegi kazandirmaya olanak
veren diger kurum ve kuruluslar.

4.3. Ogrenciler kendilerine ve/veya 1. dereceden akrabalarina ait olan firmalarda ve yap1 denetim konusunda
faaliyet gosteren diger firmalarda staj caligmalarini gerceklestiremezler.

5. STAJ CALISMALARI

5.1. Her 6grenci staj Oncesinde, Staj Bagvuru Formu’nu doldurarak, staj yapmak istedigi firmaya onaylatmali
ve bir adet niifus cilizdani fotokopisi ile staj komisyonuna bagvurmalidir. Ogrenci, staj basvuru formunu stajina
baslama tarihinden en geg bir hafta 6ncesinden onaylatmak zorundadir.

5.2. Staj yeri tahsis edilen her 68renci, Staj Sicil Belgesi’ni staj yaptig1 firmaya iletir. Bu sicil belgesi, staj
tamamlandiktan sonra, staj yeri yetkilisi/sorumlusu insaat miihendisi tarafindan doldurulup firma kasesi
(resmi kurumlarda miihiir) ve imza ile onaylanarak kapali zarf icinde, Boliim Staj Komisyonuna iletilir.

5.3. Yapilan stajlar Santiye Staj1 ve Biiro Staji1 olmak iizere 2 boliimden olusacaktir.
Santiye Staj1 olarak isimlendirilen 1. Boliim Staj1 siiresince,

a) Santiyede yapilan kazi, dolgu, kalip, demir, kaynak, beton, duvar ve cat1 igleri gibi her tiirlii kaba insaat
islerti,

b) Projenin araziye aplikasyonu,

¢) Santiyede is¢i ve makine yonetimi (puantaj cetveli, santiye gilinliik defteri, siirveyan defteri, ¢alisan
makine ve donanima ait ¢esitli kayitlar),

d) Santiyeye malzeme girisi ve depodan malzeme c¢ikisi (depo kayitlari, irsaliyeler vs.),

e) Insaat miihendisligi konusunda arastirma yapan o6zel laboratuvarlardaki veya {iniversite
laboratuvarlarindaki ¢aligsmalarin incelenmesi,

Konular1 bagta olmak {izere santiye ¢aligmalar1 incelenecek, gerekli notlar tutulacak ve gerekirse fotograflarla
da belgelenerek staj defterine eklenecektir.
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Biiro Staj1 olarak isimlendirilen 2. Boliim Staji siirecince,

a) Kesif ve metraj caligmalari,

b) Hakedis diizenleme veya kesin hesap hazirlama c¢alismalari,

¢) Tasarim (mimari ve statik) uygulamalari,

d) Insaat miihendislizi konusunda arastirma yapan 0Ozel laboratuvarlardaki veya iiniversite
laboratuvarlarindaki ¢caligsmalarin incelenmesi

Konular1 basta olmak iizere biiro ¢calismalar1 incelenecek, gerekli notlar tutulacak ve gerekirse fotograflarla
da belgelenerek staj defterine eklenecektir.

5.4. Ogrenci, staj siiresince yapt181 calismalari ve edindigi bilgileri, Staj Defteri’ne kendi el yazis1 ile kaydeder.
Staj Defteri elektronik dosyas1 bdliim staj koordinatdrii tarafindan insaat Miihendisligi Béliimii web sitesinde
ilan edilir. Ogrenci staj defterinin basimindan ve ciltlenmesinden sorumludur. Staj defterinde anlatilan konu
ile alakal1 yerlere staj ¢aligmalar1 esnasinda ¢ekilen ilgili fotograflarin yapistirilmasi gerekir. Staj defterinin
her sayfasi, staj yeri yetkilisi/sorumlusu mimar veya insaat miihendisi tarafindan firma kasesi (resmi
kurumlarda miihiir) ve imza ile onaylanir.

5.5. Staj belgeleri, Tiirk¢e ya da Ingilizce hazirlanir.

5.6. Stajlar, yurt disinda da yapilabilir. Yurt diginda staj yapan 6grencinin Staj Defteri’nin yukarida belirtilen
dillerden herhangi birinde yazilmamis oldugu durumlarda, bu defteri yeminli biirolar tarafindan Tiirkgeye
cevirttirerek teslim etmesi gerekmektedir.

6.STAJ BELGELERININ TESLiMi VE DEGERLENDIRILMESI

6.1. Ogrenciler, asagida belirtilen staj belgelerini, stajin bitim tarihinden itibaren en ge¢ 1 (bir) ay iginde;
stajin1 yaz doneminde gergeklestiren dgrenciler, Istanbul Okan Universitesi Akademik Takvimi’nde belirtilen
giiz yariyil1 derslerinin baslama tarihini takip eden 1 (bir) ay icinde Boliim Staj Koordinatorii 'ne imza karsilig
teslim ederler. Zamaninda teslim edilmeyen staj defterleri degerlendirmeye alinmaz. Degerlendirilmek igin,
teslim edilecek staj belgeleri sunlardan olusur:

a) Staj Defteri (ciltlenmis olarak)
b) Ogrenci Staj Sicil Belgesi (kapali bir zarf i¢inde)

6.2. Boliim Staj Komisyonu, zamaninda teslim edilen Staj Defteri ve eklerini 1 (bir) ay i¢inde inceleyerek,
gerekirse miilakat yaparak degerlendirir. Degerlendirmeler, Boliim Staj Komisyonu tarafindan stajin kabulii,
reddi veya diizeltme istenmesi ile sonuglanir.

6.3. Staj defterinde diizeltme istenen 68renci, en gec 2 (iki) hafta i¢inde istenen diizeltmeyi ger¢eklestirmek
zorundadir. Aksi takdirde staji reddedilmis sayilir. Bu siire sonunda 6grencinin durumu, Boliim Staj
Komisyonu tarafindan tekrar degerlendirilir. Diizeltme sonucu staj kabul ya da reddedilir. Reddedilen staj,
ayn1 hiikiimler dogrultusunda tekrarlanir.

6.4. Staj Defteri’nin incelenmesi sonucunda, staj evraklarinda ve ekli belgelerinde tahrifat yapan, calisma
yapmadig1 halde Staj Defteri diizenleyip teslim ettigi belirlenen ya da Staj Defteri’ni bagka kaynaklardan
birebir kopyalayip dolduran 6grenciler hakkinda, Universite Disiplin Y&netmeligi cercevesinde sorusturma
acilir.

6.5. Staj sorumlulugunu basari ile tamamlayan 68rencilerin durumu, en geg staj degerlendirmesini takip eden
dénem sonuna kadar Istanbul Okan Universitesi Miihendislik ve Doga Bilimleri Fakiiltesi Dekanligina yazi
ile bildirilir.

7. BELGELERIN SAKLANMASI

7.1. Staj belgeleri, Boliim Baskanligi’nca belirlenen yerde, 6grencinin mezuniyetini takip eden 2 (iki) yillik
stirenin sonuna kadar saklanir. Saklama siireci dolan staj belgeleri ise, Boliim Baskanligi’nca uygun goriilen
bir sekilde imha edilir.



ISTANBUL OKAN UNIVERSITESI MUHENDISLIK VE DOGA BILIMLERI FAKULTESI
ISTANBUL OKAN UNIVERSITY FACULTY OF ENGINEERING AND NATURAL SCIENCES

— ISTANBUL — —— ISTANBUL ——
OKAN UNIVERSITESI OKAN UNIVERSITY

8. DIGER HUKUMLER
8.1. Yiiksekdgretim Kurumlar: Ogrenci Disiplin Y6netmeligi hiikiimleri, stajlar siiresince de gecerlidir.

8.2. Stajyerlerin staj yaptiklart kurumlara kars1 kusurlari nedeni ile verecekleri zararlardan, Istanbul Okan
Universitesi sorumlu degildir.

8.3. Bu staj esaslari, Istanbul Okan Universitesi Miihendislik ve Doga Bilimleri Fakiiltesi Y6netim Kurulu
tarafindan kabul edildigi tarihte yiirtirliige girer.
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DEPARTMENT OF CIVIL ENGINEERING
PRACTICAL TRAINING PRINCIPLES AND RULES

1. PURPOSE AND SCOPE

These principles and rules have been regulated in accordance with the 37" article of the "Istanbul Okan
University Associate Degree and Undergraduate Education Regulations" in order to specify the rules
regarding practical training studies of the Civil Engineering Department students of the Faculty of Engineering
and Natural Sciences and the principles for the execution of these rules.

2. DESCRIPTION, AREA, NUMBER AND DURATION
2.1. Description

Practical training is a practical study conducted in an institution within or outside the university, preferably
during the summer, to enable the student to achieve the desired professional, academic knowledge, and skill
level in accordance with the Civil Engineering Department's undergraduate education characteristics and
requirements.

2.2. Practical Training Areas and Types

Construction, Hydraulics, Transportation, and Geotechnics are the practical training areas in the Department
of Civil Engineering. There are two practical training types; site practice (field project application) and office
practice (office project design).

2.3. Practical Training Terms and Conditions

Students participating in the site practice must finish four semesters, whereas students participating in the
office practice must complete six semesters. The period of time spent in the previous departments of the
students enrolled in the Civil Engineering Department in the 2015-2016 academic year or later with a
horizontal or vertical transfer can be included to this period, but the practices of these students in their previous
departments are not considered valid.

2.4 Number of Practical Trainings

According to Practical Training Rules & Principles, each student who will graduate from the Faculty of
Engineering and Natural Sciences, Department of Civil Engineering, must complete two practical trainings in
two separate terms, one of which is a site construction practice and the other one an office practice. A student
will not be able to graduate unless he/she completes the practice requisites.

2.5 Practical Training Time Frame & Period

Practices are typically completed during academic vacation periods. Work completed on national holidays is
not considered as practice time. However, students who have at least three free full working days (including
Saturdays) per week can do practices together with studying. Graduation project is not taken into account in
this determination. One week is considered five working days. Saturday is also counted as a working day at
workplaces that offer saturday overtime. Practice studies take forty working days to complete, with each
practice taking no less than twenty working days. Partially completing twenty days of practice in a semester
is not possible (with an empty week/period in between). The student documents each practice in its own
Trainee’s Report.

3. TRAINING COMMITTEE AND DUTIES

3.1. The head of the department appoints one of the faculty members of the department as the Department
Training Coordinator, with a term of one year, in order to carry out the practice duties. The coordinator whose
term of office has expired can be re-elected.
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3.2. The Department Training Coordinator forms the Training Committee with the people he/she will choose
among the faculty members.

3.3. The Department Training Committee takes decisions regarding the qualifications of the practical training
places in public or private institutions where the students will do their practices, the details to be taken care of
regarding the training, the way the Trainee’s Reports are organized, whether the practices are appropriate and
other details, and ensures that the regulations, principles and rules are announced to the students and
implemented accordingly.

3.4. The practice documents provided to the Training Coordinator are forwarded to the members of the practice
commission at least one week after the submission. Members of the Training Committee review and evaluate
student practical trainings using the Practical Training Principles & Rules. In order to carry out insurance
transactions, the practice application is submitted to the Human Resources Unit after it has been approved by
the Training Committee.

4. PLACES TO TRAIN

4.1. It is the student's responsibility to find a suitable practical training position. Students who find practice
opportunities on their own, apply to the Training Committee using the Practical Training Application Form
approved by the relevant institution. The Training Committee determines whether the position is appropriate
within the framework of the department’s principles and notifies the student.

4.2. Students can complete their compulsory practical trainings at the institutions where the Department
Training Committee has a quota, or at an institution that they find and approved by the Department Training
Committee, provided that they comply with the following criteria:

f) Official or private construction sites,

g) Factories manufacturing building elements,

h) Private or university laboratories conducting research on civil engineering,

i) Project offices,

J) Other institutions and organizations that allow the student to gain practical working skills, which the
Training Committee will deem appropriate

4.3. Students cannot perform their practical trainings in companies that belong to them and/or their first-degree
relatives and companies operating in the field of building inspection.

5. TRAINING PROCESS

5.1. Each student must complete the Practical Training Application Form, get it approved by the company
where they want to practice internship, and apply to the Training Committee with a photocopy of their national
identity card prior to the training. At least one week before the practice begins, the student must have the
practical training application form accepted.

5.2. The student who has been assigned a training position sends the Practical Training Evaluation Form to
the company where he/she will be working. After the training is completed, the civil engineer in charge of the
trainee fills out this document, which is then approved with a company stamp (seal in official institutions) and
signature before being returned to the Training Committee in a sealed envelope.

5.3. Practical trainings are divided into two sections: Construction Site Practice and Office Practice.
During the 1* Practical Training, which is called Construction Site Practice,

f) All kinds of rough construction and civil works such as excavation, filling, formwork, iron, welding,
concrete works carried out at the construction site,

g) Project applications works,

h) Worker and machine management at the construction site (score sheet, site log book, surveillance
book, various records of working machinery and equipment),
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i) Material entry to the construction site and material exit from the warehouse (warehouse records,
waybills, etc.),
Jj) Examination of employees in private or university laboratories doing research on civil engineering

The subjects given above and the construction site workers will be examined, the necessary notes will be kept
and, if necessary, documented with photographs during the training and added to the Trainee’s Report.

During the 2™ Practical Training, which is called "Office Practice",

e) Discovery and quantity studies,

f) Progress payments or preparation of final accounts,

g) Design (architectural and static) applications,

h) Examination of employees in private or university laboratories who are doing research on civil
engineering.

The subjects given above and office work, will be examined, necessary notes will be kept and, if necessary,
documented with photographs during the training and added to the Trainee’s Report.

5.4. The student records the work he/she has done and the information he/she has gained during the training
in his/her own handwriting in the Trainee’s Report. The Trainee’s Report electronic file is published and can
be found on the Istanbul Okan University’s Department of Civil Engineering website under Practical Training
tab. The intern is in charge of printing and binding the Trainee’s Report. Photographs taken during the practice
should be attached to locations related to the subject described in the Trainee’s Report. Each page of the report
must be stamped and signed by the training institution or company officer/responsible architect or engineer.

5.5. Training documents can be prepared in either Turkish or English.

5.6. Practical Trainingts can also be completed in other countries. If the Trainee’s Report is not written in one
of the above-mentioned languages, he/she must have it translated into Turkish by sworn offices and deliver it.

6. DELIVERY AND EVALUATION OF TRAINING DOCUMENTS

6.1. Students must submit the following documents within one month of the completion date of the training;
students who complete their practices during summer must submit it to the Training Coordinator for signature
within one month of the start date of the fall semester courses specified in the Istanbul Okan University
Academic Calendar. The Trainee’s Report will not be evaluated if it is not delivered on time. The training
documents to be submitted consist of:

¢) Trainee’s Report (bounded)
d) Practical Training Evaluation Form (in a sealed envelope)

6.2. The Training Committee examines the Trainee’s Report and its annexes, which are delivered on time
within one month, and evaluates them by conducting an interview if necessary. The Training Committee
accepts, rejects, or requests the report to be corrected based on evaluations.

6.3. The student whose Trainee’s Report has been requested to be corrected must complete the requested
correction within two weeks. Otherwise, the training will be rejected. The student's status is re-evaluated by
the Training Committee at the end of this period. The training is accepted or rejected as a result of the
correction. The rejected training is repeated under the same conditions given in this document.

6.4. As a result of the Trainee’s Report examination, an investigation is opened against students who falsify
the training documents and attached documents, who are determined to have prepared and delivered the
Trainee’s Report even though they have not done any work, or who have copied and filled out the report
exactly from other sources, within the framework of the University Disciplinary Procedures.

6.5. By the end of the semester following the training review, students who successfully complete their
practical training responsibilities are notified in writing to the Dean’s Office at Faculty of Engineering and
Natural Sciences.
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7. STORING TRAINING DOCUMENTS

7.1. Training documents are kept at the Department Head's discretion until the end of the two year period
following the student's graduation. Training documents that have outlived their retention period are destroyed
in a manner determined by the Department Head.

8. OTHER PROVISIONS

8.1. The provisions of the Higher Education Institutions Student Disciplinary Regulations also take place
during the practical trainings.

8.2. Istanbul Okan University is not responsible for the damages that the interns may cause due to their faults
against the institutions/companies where they perform their practices.

8.3. These practical training principles & rules come into force on the date they are accepted by the Istanbul
Okan University, Faculty of Engineering and Natural Sciences Administrative Board.
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Practical Training Information
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Training Type

O Santiye/Site O Ofis/Office

Company/Institution

Staj Yapilan Kurum Adi

Name

Staj baslangi¢ tarihi
Training Start Date

Staj bitis
Training End Date

Staj Konusu

Practical Training Main Area/Profession

Stajda yapilan isler

Work done during practical training

Boliim/Birim
Department

Yapilan isin tarifi

Description of the work done

Baslangic-Bitis Tarihleri
Start-End Date

Siire
Duration

Stajyer
Trainee

Kurum Yetkili Personeli
Company Supervisor-Consultant

Ad, Soyad/Full Name
Imza, T. arih/Signature, Date

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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1. Hafta Program
I’'* Week Schedule

ISTANBUL OKAN UNIVERSITESI MUHENDISLIK VE DOGA BILIMLERI FAKULTESI
ISTANBUL OKAN UNIVERSITY FACULTY OF ENGINEERING AND NATURAL SCIENCES
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Boliim/Birim
Department

Baslangi¢ Tarihi
Start Date

Bitis Tarihi
End Date

Is Giinii
Work Days

Yapilan Is

Description of the Work Done

Detayh Bilgi

Detailed Information

Siire
Duration

Pazartesi

Monday

Sah

Tuesday

Carsamba

Wednesday

Persembe

Thursday

Cuma

Friday

Cumartesi

Saturday

Stajyer
Trainee

Company Supervisor-Consultant

Kurum Yetkili Personeli

Ad, Soyad/Full Name
Imza, Tarih/Signature, Date

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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2. Hafta Programi
2"d Week Schedule

ISTANBUL OKAN UNIVERSITESI MUHENDISLIK VE DOGA BILIMLERI FAKULTESI
ISTANBUL OKAN UNIVERSITY FACULTY OF ENGINEERING AND NATURAL SCIENCES

—— ISTANBUL ——
OKAN UNIVERSITY

Boliim/Birim
Department

Baslangi¢ Tarihi
Start Date

Bitis Tarihi
End Date

Is Giinii
Work Days

Yapilan Is

Description of the Work Done

Detayh Bilgi

Detailed Information

Siire
Duration

Pazartesi

Monday

Sah

Tuesday

Carsamba

Wednesday

Persembe

Thursday

Cuma

Friday

Cumartesi

Saturday

Stajyer
Trainee

Company Supervisor-Consultant

Kurum Yetkili Personeli

Ad, Soyad/Full Name
Imza, Tarih/Signature, Date

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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3" Week Schedule

Boliim/Birim
Department

Baslangi¢ Tarihi
Start Date

Bitis Tarihi
End Date

Is Giinii Yapilan Is
Work Days Description of the Work Done

Detayh Bilgi Siire
Detailed Information Duration

Pazartesi

Monday

Sah

Tuesday

Carsamba

Wednesday

Persembe

Thursday

Cuma

Friday

Cumartesi

Saturday

Stajyer
Trainee

Kurum Yetkili Personeli
Company Supervisor-Consultant

Ad, Soyad/Full Name
Imza, Tarih/Signature, Date

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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4" Week Schedule

Boliim/Birim
Department

Baslangi¢ Tarihi
Start Date

Bitis Tarihi
End Date

Is Giinii Yapilan Is
Work Days Description of the Work Done

Detayh Bilgi Siire
Detailed Information Duration

Pazartesi

Monday

Sah

Tuesday

Carsamba

Wednesday

Persembe

Thursday

Cuma

Friday

Cumartesi

Saturday

Stajyer
Trainee

Kurum Yetkili Personeli
Company Supervisor-Consultant

Ad, Soyad/Full Name
Imza, Tarih/Signature, Date

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 1 / 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 2/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 3 / 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 4/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 5 / 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 6/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 7/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 8/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 9 / 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 1 0/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 1 1 / 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 1 2/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 1 3 / 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Daily Report

Tarih: Giin:
Date: Day: 1 4/ 2 0
Konum bilgileri:
Location:
Yapilan Isler

Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Date: Day: 1 5 / 2 0
Konum bilgileri:
Location:
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Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Tarih: Giin:
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Location:
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Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
Kase, Imza, Tarih/Stamp, Signature, Date
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Detailed Description of the Work Done
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Detailed Description of the Work Done

Unyan, Ad, Soyad/Title, Full Name
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33



ISTANBUL OKAN UNIVERSITESI MUHENDISLIK VE DOGA BILIMLERI FAKULTESI
ISTANBUL OKAN UNIVERSITY FACULTY OF ENGINEERING AND NATURAL SCIENCES

— ISTANBUL — —— ISTANBUL ——
OKAN UNIVERSITESI OKAN UNIVERSITY

Kurum Degerlendirme Yazisi
Company Evaluation Letter

Kurum Adi

Company/Institution Name

Adresi

Address

Kurumdaki toplam miihendis sayisi

Number of engineers currently employed in the company

Kurumdaki toplam ¢alisan sayisi

Number of employees currently employed in the company

Kurum Yonetim Plam

Company Administration Plan

Notlar
Notes
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